
LOAN APPLICATION AND AGREEMENT FORM

I. PARTICULARS OF THE APPLICANT 

Member Full Name as Per the ID ___________________________ Membership No.___________

ID No _____________ (Attach Copy of ID) KRA PIN No. _____________ (Attach copy of PIN) 

P. O. Box _______________         Post Code _______________               Town ________________ 

Telephone: _______________________       Mobile Alternate No: ______________ 

E-mail Address: ___________________ 

Residential Address (Area, Street, Plot, House) __________________________________________ 

Place of Work (Name, Area, Town, Location) ___________________________________________ 

Occupation ____________________________ 

Net income per month ________________________Monthly expenditure ____________________ 

PART B 
I ______________________________________________________hereby apply for a loan of Kshs 

____________________and in words Kshs. ____________________________________________   

_________________________________ to be repaid in _______ months.

Type of the Loan Requested 
(Please tick one) 

TYPE OF LOAN REPAYMENT PERIOD
Development 48 months
Education 12 months
Asset Acquisition 48months
Business Tour 6 months
Business 36months
Emergency 12 months
Top Up As per loan type
Refinancing Remaining months
Restructuring As per loan type

PIVOTAL WOMEN SACCO SOCIETY 
LIMITED

P.O. BOX 17334-20100, Nakuru
Email: pivotalwomensacco@gmail.com

Info@pivotalwomensacco.com
          Website:  http//pivotalwomensacco.com
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Purpose of the Loan (Tick appropriate Sector)  
     Agriculture  
     Trade  
      Manufacturing/Servicing Industries  
      Education     
     Human Health  
     Land/Housing  
     Finance Investments/Insurance  
     Consumption/Social activities 
 
 

DECLARATION 
1. I declare that the statements herein are correct and true to the best of my knowledge. 
2. I understand the loan must be repaid in full and I do hereby bind myself to repay all the sum 

advanced to me together with the interest thereon and any other charges that may become due on 
payable under the terms and condition as set in the letter of agreement. 

3. I hereby take irrevocable undertaking not to stop my monthly savings during the period of this 
loan until the same is as per the terms and conditions. 

4. I hereby undertake to inform the Sacco (Pivotal Women Sacco) of any charges in my contribution 
or my address at all times. 

5. I undertake that this preset constitutes an irrevocable and enforceable contract between me and 
the Sacco. 

6. I undertake that failure to repay my loan, my savings will be deducted to repay my loan even 
without my consent. 

7. PLEASE ATTACH THE FOLLOWING DOCUMENTS
 Current 3 months bank statement.
 Current 1 months MPESA statement
 Current 2 pay slips.

 
 Applicant’s Signature: ________________________Date: ______________________ 

Modes of Payment for Loans 
(Please tick one) 

Direct Transfer to Bank A/C (Bank charges will be charged 
and borne by the Applicant) 
(For amounts one million and above )

 

Cheque ( For amounts below one million)
 

 

Applicant’s Bank Account Details  
Account Name: ______________________________________________________ 

Bank Name _____________________________Branch ______________________ 

Account Number ________________________Bank Code ____________________ 



REPAYMENT GUARANTEE 

NB. Guarantors are advised to read carefully all the information in this form and the terms and conditions 
contained herein before signing the Loan Application. Any alterations of the loan amount applied for 
must be countersigned by all guarantors. 
In consideration of granting the above loan or any lesser amount that may be approved we, the 
undersigned hereby acknowledge to have read and understood the above rules and application and accept, 
jointly and severally, liability for repayment including interest and cost appertaining to the 
aforementioned loan of Kshs……………….    
(…………………………………………………………………………..) in the event of the 
borrower’s default, it may be recovered by an offset against our savings in the society or attached of our 
property, terminal benefit, or salary, and that we shall not be eligible for loans unless the amount in 
default has been cleared in full. We also understand that the liability of the borrower and the guarantors is 
personal and shall extend beyond the deposits held by each one of us in the Sacco in case of default. I 
hereby confirm: 

TO BE FILLED BY GUARANTORS  
Member Name M/ship 

No. 
Amount 
Guaranteed  

Prior Loan(s) 
Guaranteed 

Signature Approved 
/ Rejected 

 
     

 
     

 
     

 
     

NOTE: Guarantors MUST attach a copy of the Original ID card. 
 
 
 

FOR OFFICIAL USE ONLY- APPRAISAL 

Total deposits………….………….                     Total outstanding loans…………………… Loan 

Entitlement…………………….. 



Name………………………….……… Signature…………………… Date…………………. 

 

CREDIT OFFICER 

I recommend that this loan application should be accepted/ reduced/ rejected for the amount  

Kshs ………………..…(........................................................................................................... 

...................................................................................................) repayable in ………… months.  

 

The loan application is rejected, or amount requested reduced for the following reasons: -

…………………………………………………………………………………………………………

…………………………………………………………………………………………………………

………………………………………………………………………………………………………… 

 

Name ……………………………………. Signature………………………. Date……………….. 
 
CREDIT COMMITTEE 
We have today examined the above application in conjunction with the above remarks and have decided 
as follows: - 
a) Loan approved Kshs ………………………….Recovered in……………… Monthly installments 

b) Deferred/rejected due to:…………………………………………………….. 

c) Credit Committee Minute number……………………… 

Chairlady’s Name:…………………………...……… Signature:…………….. Date:……………….. 

Secretary’s Name:…………………………...……… Signature:…………….. Date:……………….. 

Member’s Name:…………………………...……… Signature:…………….. Date:……………….. 

 
FINANCE 
Amount dispatched…………………………         Mode of payment……….………………………. 

Account details…………………………………………………..…………………………………… 

Name of dispatching officer:…………………………...…Signature:…………….. Date:………….. 

 
 

READ CAREFULLY THE LENDING TERMS OF YOUR LOAN APPLICATION BELOW 
IN ADDITION TO THE SACCO’S CREDIT POLICY. 
 
BASIC RULES & REQUIREMENTS 



1. I understand the rules applicable to this application as listed below and that the loans will be 
granted in accordance with these rules: 

2. Only an Active member is eligible for loan(s). 
3. All loans MUST be fully secured by guarantors who must be active members of the Society 

and/or with collateral. 
4. Guarantors’ loan and deposits must be up-to-date to qualify for loan guarantee. 
5. New loans will be given subject to the previous loan being regularly serviced. 
6. In case of any default in repayment, the entire balance of the loan will immediately become due 

and payable at the discretion of the Sacco and all deposits owned by the member and any interest 
due to the member will be offset against the balance owed. Any remaining balance will be 
deducted from the member's savings and guarantors. The member and her guarantors will be 
liable for any costs incurred in collection of the loan balance and accumulated interests. 

7. Upon default, the Sacco shall dispose any collateral offered as security to recover the amount 
defaulted. 

8. Savings contribution paid in cash or cheque outside the check-off system shall remain in the 
Society for at least six months to be considered for lending purposes. 

9. The loan application form must be completed and supported with a copy of national identity 
card/passport and any other relevant supporting documents. 

10. An application for a loan shall only be considered when the authorized loan application form has 
been filled. 

11. No member shall guarantee more than three (3) times her savings at any one given time. 
12. No member may withdraw her savings unless all loans are repaid and all loans guaranteed by her 

are cleared or replacement guarantors sought for the same. 
13. The funds for the loan approved will be issued net of the additional fee and charges or taxes 

incurred on the loan. 
14. Members who are not in formal employment should attach a letter stating income received and a 

certified copy of Six (6) months bank statement. 
15. In the absence of employer’s signature on the loan application form, the loanee should attach an 

introduction letter from the current employer as shall be required by the Sacco. 
16. A member who has a non-performing loan with other institutions is not eligible for a loan until 

she provides a Credit Reference Bureau (CRB) clearance certificate. 
17. A member with a performing loan with default history MUST explain the reason which led to the 

default before her application can be considered. 
18. A member who has been guaranteed by a defaulter will not be eligible for a new loan or to 

guarantee any new loan unless she provides a replacement to the defaulter. 
19. Members shall not have more than two loans of the same kind. 
20. All loans MUST be fully guaranteed. 

Applicant’s Signature___________________________Date:__________________________


